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United States Bankruptcy Court
Northern Didrict of West Virginia

Release 3.0 Changes for External Filers

Introduction Many changes will be made to the CM/ECF application in Release 3.0. This document
summarizes some of the mgor changes which will impact the use of CM/ECF for externd filers. If
there are any questions regarding how to use CM/ECF in Release 3.0, please cal the Court at 304-
233-1655 The effective date for Release 3.0 is June 5, 2006

1 ClaimsEntry The screens appearing under the File Claims link have severd modifications
and enhanced features.

. The Duplicates Claim # fidd , the Late drop-down menu, and the Status drop-down menu
will no longer exist in Release 3. The Status drop-down menu alowed thefiler to designate
the clam as an amended clam. When amending aclaim in Reease 3.0, the filer must now
select the Amends Claim # fidd and enter the number of the claim being amended.

. The Edit Creditors link that gppearsis only accessble to interna Court users.

. The Notice of Electronic Claims Filing that generates when aclam isfiled, has been
enhanced to include alink to the Claims Register. The Notice of Electronic Claims
Filing will dso incdlude a hyperlink to dlow the filer to return to the filing screen to file another
dam.

2. Claims Register

. Numbering of Claims - Clamsand amended clamswill be numbered differently than in
prior CM/ECF releases. Under Release 3, an origind proof of claim will be numbered with a
sequentid claim number and an extenson @ theend eg. “-1.” For example, thefirst clam filed
inacasewill appear as 1-1. The second clam will be 2-1, etc. If thefirst clamisamendedin
Release 3.0, the amended claim will receive an extenson of  “-2,” S0 the amended claim will
gppear as Clam 1-2. Clamsfiled prior to converson to Release 3.0 will retain their origina
clam numbersbut a“-1" extenson will be added. To illugrate, if dlam number 2 and clam
number 5 were filed before conversion to Release 3, and clam number 5 amended claim
number 2, both clams, following conversion, would be assigned claim numbers of 2-1 and 5-1
respectively. If after June 5, 2006, however, another claim amended claim number 5, the new
clam would be Clam 5-2.

. Claims History - Amended claims and other information will now appear in anew History
section as appropriate for each claim on the Claims Regigter. (see screen print below) . The
History section will list any claim for that number and any clam-rdated docketing events with
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hyperlinks to the claims and the docketing events.
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Claims Register - The Claims Register will sorethe Notice of Electronic Claims Filing
for clams entered in Release 3.0. The Claims Register will dso be available under the Query
menu - - previoudy, it was available only through Reports. When the address of a claimant
changes, the previous addresses will be available for viewing in aHigtory link next to clamant’s
name.

3. Claim-Rdlated Events

Claims Numbers Are Now Required for Related Events. Eventsrelated to clams should
dl have aClaim Number field in which the filer will enter the daim number to dlow alink to
appear in the History section of the Claims Register. It isimportant when entering aclam
number to reference only the main clam number, such as 1 for Clam 1. If the dlam number is
entered with an extension such as 1-2, the system reads thisas Claims 1 and 2.

4. Transfer of Claim (waiver) Event

The Transfer of Claim eventswill now change the clamant on the register and ligt the
transferee as clamant. The History section will provide alink to the transferor.  Thisevent will
alow the user to sdlect atransferee and to search for and select multiple transferors. The claim
number will be referenced next to the trandferor in the sdlection list so the right claim can be
selected.

5. Open a Bankruptcy Case Thislink has been re-named to Open Voluntary BK Case, and
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within the new Open Voluntary BK Caselink, severa changes appesar.

The Role Type menu in the party field has been diminated because “ Debtor” will be the
automatic role type.

The number of debtor records on a case will be determined automeaticaly by the Joint Petition
fidd. The sysem initidly asks whether the caseisajoint petition. If the user sdlects“n” for
“no,” one debtor record isrequired. If the user sdlects*y” for “yes,” the system prompts for
two debtor records.

The Type of debtor field at the Statistics screen has been modified to force sdection of only
one option: Individua, Corporation (includesLLC & LLP), Partnership, and Other using aradio
button format. Nonprofit Organization is added as anew Type of debtor sdection with a
checkbox option. The other Type of debtor sdections (e.g. Hedlth Care Business, Single Asset
Redl Edtate, etc.) shown in checkbox format can have as many selections as necessary.

6. Open an Adversary Proceeding Several changes appear in the Open an Adversary
Proceeding link.

The Role Type menu option has been removed in the Party fiedd because the roles of Plaintiff
and Defendant are automaticaly set asthe role types.

Thefiler will enter as many Plaintiff records as necessary and click End Plaintiff Selection
when finished. The filer then enters as many Defendant records as necessary and clicks End
Defendant Selection when finished.

Thereisno longer aProSe field as any party record entered without an attorney added is
automaticaly set as pro-se.

On the statistics screen, the Nature of Suit drop-down menu has been replaced by a Primary
nature of suit drop-down menu and a Secondary nature]s] of suit drop-down menu, which will
alow the user the ability to set one primary nature of suit and as many secondary nature of suits
as necessary.

The docket text for Adversary Case Opening, on the associated Bankruptcy Case Docket
Shest, has been clarified and will include the adversary case number once the case is entered.

7. Open an Involuntary Case The Open an Involuntary Case link has been re-named as Open
an Involuntary BK Case.

On the opening screen, the Chapter drop-down menu will only have Chapters 7 and 11 and will
not reference any other Chapters.

The Joint Petition fidd will no longer be editable as it will always be set to “n” for no.

The Deficiencies fidd will be removed from the opening screen.

The Role Type fidd has been removed from the Party fields because the user will create one
debtor record and as many petitioning creditor records as necessary until the user sdlectsEnd
Petitioning Creditor Selection.

In the padt, the atorney opening the case would be mistakenly linked to the debtor rather than
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10.

11.

petitioning creditors. Now, on the Petitioning Creditor screen, a check box will be available
which gtates. “The user opening the case is thefiling atorney for this party.” This checkbox
creates alink between the filing atorney and the petitioning creditor.

The Statistics screen will be modified to make the same changes as outlined in Open a
Bankruptcy Case. Findly, the docket text has been clarified.

Case Upload

The Case Upload festure has been available as alocally developed gpplication. With Release
3, thislocd gpplication will be supported by the Adminigrative Office as part of the nationa
CM/ECEF program. One change necessary to implement the national Case Upload fegtureis
thet the party role of the second debtor on joint case should alwaysbe“jdb” not “db.”
This procedure is opposite of that which the Court has required for Case Upload when using the
local application. Failureto use“jdb” in the second debtor record can cause the dias records
of the second debtor to improperly link to the first debtor.

Case Upload can be used in Chapter 7, 11 and 13 cases, and now, aso in Chapter 9 and
Chapter 12 cases, aswell as, Hedlth Care Business cases. Case Upload should not be used in
Chapter 15 cases.

Party Searches and Case Opening Party Records

When searching for a party record, the user can now search on the first name and middle name,
in addition to the last name.

On case opening, error and warning messages will generate if certain data fields are not
completed. The Last Name field isthe only required field and if it is not completed, an error
message prevents submission of the data. If the party has a United States address, the Country
fiedd should either be blank or the filer should type in USA using capitd letters. If any other
characters are typed in the Country fidd, the case will be interpreted as aforeign address, and
the country will be added to the last line of the address on any matrix generated.

A Corporate Parent button now appears for use if a corporation has a corporate parent
required to be disclosed under Fed. R. Bankr. P. 7007.1 and 1007(a).

Creditor Maintenance The Creditor Maintenance functions have been improved to dlow
eader input of creditor data.

The field lines for typing individua creditor names and addresses when adding creditors through
Creditor Maintenance have been removed to permit the filer to enter ablock of addresses for
up to 10 creditors at one time. Filers may add creditors by directly typing in the information or
by copying and pasting data from another file.

Multi-Part Motions  Previoudy, when multiple events were sdlected in alist of docketing
events in CM/ECF, the docket text would place the events in aphabetica order. Now, the
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12.

13.

15.

events will gppear in docket text in the same order which the user selected the events.

Docketing Screens  Enhanced case information will display on docketing screens to show:
Case Type, Judge Initids, Office Code and Name, Active Lead BK Case Number, Chapter
Number and Voluntary (v) or Involuntary (1), Asset Code (y/n), Description of the Disposition
Code, and Case Flags.

Reports

The Docket Activity Report will now be avallable to externd filers. Attorneyswill have an
additiona check box option to limit the search to cases in which the attorney isinvolved.

The Docket Report (Docket Sheet) will show the role-type of the parties above the party’s
name rather than below.

The Claims Activity Report will make Creditor searches easier by permitting any part of the
Creditor name to be searched, and Creditor searches are no longer case sensitive.

The Creditor Mailing Matrix will now be avallable in the Query menu.

PACER

A new Utilities menu option, caled Clear Default PACER Account will alow usersto clear
ther default PACER logins.

Three Utilities options, currently only avalable in PACER, will be directly accessble for atorney
filersinthe CM/ECF Utilities menu. Those optionsare: Change Your PACER Account,
Review Billing History, and View PACER Account I nformation.

The 30-page cap for billing in PACER has been extended to apply to Queries and to the Cases,
Clams Activity, and Docket Activity Reports. There will be no page limit for billing transcripts,
which are entered after Release 3 implementation.

Browser

Release 3 has been tested to work with Netscape 7.2 and Internet Explorer 6. If the user is
experiencing problems using Release 3 of CM/ECEF, it may be due to using a previous version of
the browser.
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